Start the title at

(@D Write the title on the first line.

the 4" box (i.e.

leave the first three boxes blank.)
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® Write your name on the second line
(first name, ‘middle dot’ and then last

Leave the last box blank. Count
backward to start writing your name.
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® Ifyouneed to
change a word, ® A punctuation mark should not
cross it out, and re- appear at the beginning of the
write above the sentence. It can be placed outside
line. the box or with the last character. If
a comma appears at the same
position, then delete it.
Other points:

(@ The parentheses in Japanese are:

[] as seen in the passage. The opening one is placed at the right

top corner, and the closing one, at the left bottom corner. If you want to put a period, the period appears

first as shown below.
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Use one space to write a small character (they are placed at the left bottom corner). Even if they

appear at the beginning of the sentence, it is fine.
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